Go to: http://urbachc.org/urb_HS_index.htm  (Career Research –

http://urbachc.org/urb_career.htm   ( HOW TO GET A JOB
I. Determine Your Job Skills  ( http://www.surweb.org/LS/ls_imatrix.asp?catview=1&selectcat=100.2
Read the advice on this webpage. Then complete the following:

Make a list of your background information and experience. If you don't think you have any, THINK AGAIN! You may not have specific job experience, but you do have work experience. You have "worked" as a student, a volunteer, towards a specific hobby or some other personal activity. The skills used for these "jobs" can be applied at the work place.
Interests and Aptitudes 
List things you are good at or have special ability for.

WORK HISTORY
If you have worked before, list your jobs from most recent to earliest. Include volunteer, part-time, summer, and self employment. Write down work duties for the jobs you listed.

List your jobs:

Work Duties:

Skills or Talents:
EDUCATION
List all schools you have ever attended. This includes military, vocational, and on-the-job training. List degrees, certificates, awards and honors. When choosing a job, reflect back on what classes or training you liked the best and why?

CAREER GOALS
What kind of work do you want to be doing in 5 or 10 years from now? 
What kind of job could you get now to help you reach this goal?

